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What Does it Mean to be a
Church-Related Preschool?

Medford Methodist Preschool is a part of the outreach of this church to the
community in which we live. It is not the job of the Preschool to instruct the
children in any particular religious doctrine but rather to live with them and their
families in such a way that they experience something of what it means to be a
child of God.

We believe that every child is, a creation of and beloved by the creator. Therefore,
everyone is treated with love and respect. This also leads to teaching the children
entrusted to us loving, caring ways to relate to each other.

We believe that God is just. Therefore, we must be trustworthy and just ourselves
and teach the children to be fair in their relationships with others.

We believe that God allows us to freely choose how we will live. This leads to
giving children safe choices and allowing them, when possible, to experience the
consequences of their decisions.

We believe that God gives every one creative potential and intends that people be
responsible stewards of their world. This means providing every child with
opportunities to explore their creativity, to learn for the purpose of understanding,
and to develop the ability to think logically, organize coherently, plan
constructively, and evaluate with humility, humor and hope. (all this at ages 3, 4
and 5!1)

We believe that God is a forgiving God. Teaching forgiveness by both precept and
example to the end that teachers, students and parents learn to forgive themselves
and each other. This allows one to live life more fully, not hampered by the fear of
failure but with confidence and courage.

We believe that this is what makes MEDFORD METHODIST Preschool a special
place to be. We humbly thank God for the 30+ years of service we have been able
to provide through our outreach.

We believe that we have been able to encourage, nurture, and educate children to
be their best selves which also comes through the loving touch of God and a loving
home.



Medford Methodist Preschool

We offer hands-on learning with a developmentally-based curriculum to stimulate imagination, curiosity,
and confident learning through loving teachers, shaped by Christian values. We believe positive self-image will
be a good basis for good learning at all ages. Exploration in fine and gross motor activities, reading readiness,
language arts, number concepts, science and music are included.

OBJECTIVES OF THE SCHOOL

1. To create and provide for each child, opportunities for constructive activities that develop wholesome
attitudes and new independence and promote social adjustment.

2. To help each child learn to deal with his environment more effectively.

3. To help parents understand their children better.

4. To provide children with a peer group for basic social adjustment and development.

5. To create a “child size” world that is normal for their state of development and education.

6. To provide each child with a learning readiness upon which to build his growth and education

7. To develop language training through talk with teachers and children.

8. To stimulate the child’s desire and interest for reading.

9. To introduce scientific information about the physical properties around them, their bodies and

natural forces.
10. To create an environment in which the love of God and Christian morality will grow.

PROGRAM OFFERINGS
TODDLER/PARENT CLASS: DAYS TO BE ANNOUNCED
AM Session; 18 months — 21/2 year olds
This is a fun way to share the school experience with your child.

TOTS: WEDNESDAY/FRIDAY OR TUESDAY/THURSDAY
AM Session; 21/2 year olds
This is a fun and relaxed introduction to school and social skills. Being potty trained is encouraged.

NURSERY: TUESDAY AND THURSDAY, WITH OPTIONAL MONDAY AM

AM or PM Sessions: 3 year olds

This is a developmentally appropriate skills program designed for socialization and early learning skills. Potty
training is required.

PRE-KINDERGARTEN: MONDAY, WEDNESDAY, AND FRIDAY

AM or PM Sessions: 4 year olds

This is a developmentally appropriate skills program designed to assist your child in his/her growth and readiness
for kindergarten.

TRANSITIONAL KINDERGARTEN: MONDAY THROUGH FRIDAY

AM or PM Sessions: 5 year olds

This program is designed to meet the specific developmental requirements of children needing more time before
kindergarten. This program may be open to older four year olds when appropriate for the child.

ENRICHMENT CLUBS

Afternoon programs to provide enrichment opportunities. We have two STEAM (science, technology,
engineering, arts, math) based Explorer’s Clubs (Mon. for PK/TK, Thurs. for Nursery), a Skill Builder Club to
help with the development of Kindergarten readiness skills (Wed for PK/TK), and an Art/Maker Club (Tues. for
PK/TK.

EXTENDED DAY OPTIONS AVAILABLE: 8am —4 pm

CHILDREN MUST HAVE REACHED THE REQUIRED AGE FOR THE PROGRAM ON OR BEFORE
OCTOBER 1 OF THE YEAR ENROLLED.



PREPARATION FOR FALL

Each child awaits the first day of school with great anticipation. Here are a few

things that we suggest you do to prepare your child:

1. Talk to your child about our school and what he/she will do here.

2. Help your child learn his/her name.

3. See that your child has a full physical and dental check-up. A hearing and
vision check are also valuable tools for your child’s well being. The state
requires we have a completed health form by the first day of school.

4. Let your child try to manage his/her own clothing and toilet habits.

5. You need to secure a school bag that your child can manage, but large enough
to put his/her school papers and work into each day. Please mark it with your
child’s name.

6. Mail in to the school a snapshot of your child to be used by the teacher
throughout the year.

GENERAL INFORMATION

School will be in session from 9:00 to 12:00 for the am programs and 1:00 to 3:00
for the pm enrichment programs. Our extended hours include 8:00-4:00. Regular
attendance will help your child to develop his/her place in the school community.

Please arrive promptly at your child’s class time and drop your child off in his/her
classroom. Dismissal is also from the classroom and promptness is requested. If your
child is to be picked up by anyone not on your authorized pick up list, please send in a
note ahead of time or phone the school in the case of an emergency.

We will follow the Medford school system for most holidays and snow days.
Snow days are announced over the radio or on the school cable channel. Medford’s
closings number is 668. If Medford schools are closed due to snow, we will also be
closed. If Medford schools have a two hour delayed opening due to snow, our morning
classes will meet from 10:30-12:30. Afternoon sessions will run at their normal times.

In the event of an emergency or illness, you will be called to the school to pick up
your child. It is absolutely imperative that we have a telephone number where you can be
reached or a number for someone authorized to pick up your child.



TYPICAL DAILY SCHEDULES
TOTS  9-9:30 - learning centers/small groups
9:30-10 — outside
10-10:30 — morning meeting and theme circle
10:30-11 — small groups
11-11:30 — snack/literacy circle
11:30-12 — outside
Nursery
9-9:20 — cubby
9:20-9:50 — morning meeting and theme circle
9:50-10:45 — small groups
10:45-11 — snack/literacy circle
11-11:30 — outside
11:30-12 — learning centers
PK
9-9:15 — cubby
9:15-9:40 — morning meeting and theme circle (Mondays meet at 9:30 for music with TK)
9:40-10:30 — small groups
10:30-11 - snack/literacy circle
11-11:30 — outside
11:30-12 — learning centers (open to TK)
TK
9-9:15 — cubby
9:15-9:40 — morning meeting and theme circle (Mondays meet at 9:30 for music with PK)
9:40-10:30 — small groups
10:30-11 — outside
11-11:15 — snack
11:15-11:30 — literacy circle

11:30-12 — learning centers (open to PK)



EXTENDED DAY OPTIONS AND SCHEDULE

HOURS: We are open from 8am to 4pm, Monday through Friday.
SCHEDULE:
8am — 9am: early drop off with free play

9am — 12:00pm: regular age appropriate preschool program (see schedule on daily
schedule page)

12:00pm — 1:00pm: stay ‘n play lunch program

1:00pm — 1:30pm: rest time

1:30pm — 2:00pm: project time

2:00pm — 2:30pm: outside play time for those staying until 4:00
2:30pm — 3:00pm: snack and story time

3:00pm — 3:30pm: learning game and music

3:30pm — 4:00pm: free play

Those staying for an extended day option must supply a top and bottom sheet or
blankets for use during rest time. These will be sent home weekly for laundering.

A lunch must also be provided by the parent each day. Please remember not to send
in peanut butter or peanut ingredients.



DAILY SCHEDULE

Medford Methodist Preschool offers your child varied experiences in
learning which would be difficult to offer in your home. We maintain a routine but
not a tight schedule. This provides security but allows flexibility for each child and
does not stifle creativity. All programs follow similar formats but deal with each
group on the proper developmental level and social needs of the children. The
different aspects of the programs are explained below.

CUBBY: This short time at the beginning of the day provides the children with
time in their small cubby group to settle and socialize.

MORNING MEETING AND THEME CIRCLE: This is a time for children to meet
as a group to discuss what the theme is for the day and review the schedule for the
day. A relevant story may be read, games played, and/or songs sung that relate to
the theme being discussed. Children’s ideas and thoughts are heard.

SMALL GROUPS: During this time the teachers will work with the children in
small groups to practice relevant skills and dig deeper into the concept being
learned. Fine motor skills, listening, and following directions are among the skills
being focused on.

CLEAN UP: We encourage independence. Equipment and supplies are placed
where the child can reach and return them. Children are expected to work together
to clean up the work and play spaces.

WASH AND TOILET: All children are encouraged to use the bathroom facilities
and must wash their hands before snack time.

SNACK TIME: Snack is provided by students two or three times per year. Juice,
cups, and napkins are provided by the school. Nutritious snacks are encouraged.

LITERACY CIRCLE: The cubby teacher will share a story with the children every
day. This is an important part of reading readiness. When possible, props and
student participation are used to make the story more meaningful.

OUTDOOR PLAY: Large motor play is provided every day. When the weather
permits we will use the playground outside. If it is raining, snowing, or below 32, we
will provide an alternate indoor activity.

LEARNING CENTERS: The environment, rather than the children or the program
is structured. The rooms are designed in activity centers with materials for the
child to explore and manipulate, as well as free play areas for the children to
explore. We provide opportunities to work on many different skills during this
time.



ROLE OF PARENTS

Parents and teachers must work together in a true cooperative spirit to provide for the proper
growth of a child — physically, mentally, emotionally, and spiritually. You, the parent, can help
your child adapt readily to his new school experiences by letting him know that the teachers
and staff are his friends, and that preschool is his special place.

Your child is faced with many new experiences and will show many different reactions. Your
reassurance, love, and positive attitude toward school will help him adjust more easily. If you
do not understand our school policies or if your opinion differs from ours, do come and see us
to talk about it. If you criticize the school or teacher in the presence of the child, you may
destroy the feeling of security that has developed. Children must feel that home and school are
in sync. By this respect, cooperation, and understanding for each other we can hope to develop
happy and confident children.

We will ask for parents to provide transportation to and from field trips and if possible, to stay
for them too. The school provides for several family activities throughout the year to allow
parents to be involved. You may also be asked to come in to read a book to the class on a
special day for your child.

Conferences and evaluations are part of our program and usually happen in the spring.
Sometimes we will also do a mid-year evaluation, depending on the program. However, we will
be glad to speak with you anytime that you have concerns. You may contact the teacher or the
director to set up a good time to talk.

We look forward to working with you to provide your child with a great first school experience!

ILLNESS DURING THE SCHOOL YEAR

If your child is ill, please keep her home. A sick child profits little from the experience at school
and will recover much more quickly at home. If he has a communicable disease, he must not be
in school and it must be reported to us. Please see the state policy on the Management of
Communicable Diseases in this booklet. You can also check the state Department of Health
website for current information about recent diseases (i.e., COVID).

It is preferable that all medication that your child must take be administered at home. If a child
must take a medication at school, you must fill out paperwork with instructions and
permissions, and the medication must be in the original container with label.

Thank you for helping us keep everyone safe and well.



PRESCHOOL EXPERIENCES

EVERY CHILD IS VALUED as a unique human being, and because the child is
valued so is the child’s work. The teacher and child work together to create
something that the child is proud of, leading to creation of a positive self-image.

Teaching in the preschool is an art. The learning that takes place depends upon
the creativity, humanness, and knowledge of child development on the part of
the teacher and the interest and needs of the children. Our teachers work
together and with their students and their parents to provide a rich, varied, age-
appropriate learning experience that will create a strong foundation for the
child’s educational journey. We incorporate both inside and outside experiences,
along with field trips and family involvement.

Comfortable clothing in which the children can feel free to try any activity is a
must at school. We will go outside every day unless the weather is wet or
temperatures are below freezing. Mittens, hats, and coats are necessary for cold
weather play. Rubber soled shoes are also a must for surer footing both inside
and outside, especially on the climbing apparatus. Children will be excluded from
our climbing apparatus if their footwear is unsafe.

Children should attend school well rested and free from illness. A backpack or
tote bag is required each day and 2 blankets or sleeping bag for rest time if
staying past 1:00pm. Provide a peanut free lunch, drink, and any necessary
utensils if your child is staying for lunch. Please call the school if your child will be
absent.

Regular attendance at school will help your child to develop his place in the
school community and get all of the learning opportunities offered. Please make
sure to read the newsletters sent home and check the hallway for
announcements. By working together, we will make our school a wonderful place
to learn and grow.


















Medication Administration Policy
Medford Methodist Preschool

Belief and Intent Statement

Medford Methodist Preschool believes that all children have the right to safe medication
administration practices while in our care. Towards this goal our staff is trained in
administration of commonly used medications. We do not have a nurse on staff and
therefore will only administer medications on an emergency basis for children with
special health needs who have an emergency plan and medication provided by a doctor
on file at our center. The only exception to this rule will be the application of antibiotic
cream and a bandaid to a cut or scratch, and After-Bite to a sting. Due to our short day,
any other medications should be given to the child at home, before or after school. If
possible, we ask that the first dose of medication be given to your child at home so that
you can tell us the best way to give it to your child and to avoid problems or allergic
reactions.

In order to ensure the safety of all students, no over-the-counter or prescription
preparations or medications will be allowed in a child’s backpack. This includes items
such as hand sanitizer, chapstick, sunblock, and insect repellent, among others. We ask
your cooperation with this policy. If such items are found in backpacks, they will be
taken out and brought to your attention by a staff member.

Procedure/Practice

Written Authorization:
1. Medication will be administered only if the parent or legal guardian has
provided written, signed, and dated consent to include:
e Child’s full name
Name of medication
Criteria for the administration of the medication
How much medication to give
Manner in which the medication shall be administered
Medical conditions or possible allergic reactions
Length of time the authorization is valid if less than the full school
year
2. Exceptions:

Antibiotic cream and bandaids may be applied by staff to cuts or scrapes
on a student and After-Bite may be applied to a sting unless the parent or legal
guardian provides written instructions that this should not take place. This is
to ensure the best care for the student.



3. Field Trips:
The child’s parent or guardian will be responsible for having any
necessary emergency medications with them on field trips. The school
staff will not be responsible for the administration of medication when not
on the school premises.

Prescription Medication:
Prescription medications will only be administered for those with special health
needs under emergency situations (i.e., Epi Pens for allergic reactions). The
medication must:
e Be administered only to the child for whom it is prescribed
¢ Be in original container labeled by a pharmacist to include:
Child’s first and last name
Name of medication
Date prescription was filled
Name of prescribing doctor
Expiration date and storage information
Administration instructions (this may be included in the emergency
plan paperwork)
e Have an emergency medical plan provided by a health professional as
well as a medication form filled out by the parent and turned in along
with the medication

Receipt, Storage, and Disposal:

All medications brought in to the center will be given to the Director for review
and approval. They will be stored in the office in a special container not accessible to
children. Any medication remaining at the end of the school year will be returned to the
parent or discarded.

Documentation:

Any time that medication is administered it will be recorded and the parent will be
informed.









STAY ‘N PLAY PROGRAM

Our Stay ‘n Play program is an optional opportunity for you to have your
child stay at school for an extra hour. This will be available Monday through
Friday. This program will be a time for your child to have his/her lunch and play
with friends. There will not be any structured activities, but will be supervised by
two teachers. The students will stay from 12:00-1:00.

You will need to provide a bag lunch with drink for your child. Please
clearly mark your child’s name on the bag. We do have a refrigerator if needed.
Please do not send in anything with peanut butter as we usually have children with
allergies. Place your child’s lunch in the bin at the end of the hall when you arrive
each day.

If you are interested in using this service we will post a list in the hallway
where you may sign your child up. You will need to put your child’s name on one of
the spots for each day that you want for the following month. When you sign up,
you will fill out a voucher slip. You may put all the applicable dates for that month
on the same slip. Please turn in these slips with your payment. Once you sign up,
the only reason accepted for not coming will be illness. Other than illness you will
be expected to pay for the days that you sign up for. If there is illness, you will
receive credit towards a future day. The first sign up will be available for the month
of September. The cost for this service will be $10 per session. If you purchase a
block voucher for 5 or 10 sessions, the cost is $8 per session. Payment will be
expected by the end of the month previous to the one you have signed up for (i.e.
payment for October will be due at the end of September). Please pay either with cash
(no coins) or with a check separate from your tuition payment. If you include the
stay ‘n play amount with your tuition, please make sure that it is clearly marked on
your check and turned in with a voucher.

Since you are signing up and paying ahead of time, please make sure that you
note the days that you signed up for so that you will remember them. The children
really enjoy this time to play with friends, so we encourage you to participate and at
least try it out.












POLICY ON METHODS OF PARENTAL NOTIFICATION
MEDFORD METHODIST PRESCHOOL

It is important to us at Medford Methodist Preschool that we have open communication with
all of our parents and staff members. We use many forms of communication to notify parents
and staff members of news, reminders, updates, emergencies, etc.

Lines of communication include:

¢ Telephones

e Cell phones

e  Work phones

e Text —cell phones

e  Written information

e Emails

¢ Mail

e Monthly newsletters

e Postings in hallway

e Parent/teacher conferences
¢  Website: medfordumcprek@gmail.com
e brightwheel app

e Facebook site (if added)

If parents need to contact the school or any of its staff, all methods listed are acceptable.

Teachers and staff of the preschool will use any method listed above that has been agreed on
by the parent.

In the case of injury to a student while at the center, we will telephone the parent first — trying
both the home and cell phone numbers provided. If not able to reach the parent, an alternate
person that the parent has authorized will be telephoned.

If a child is going to be absent from school, the parent should either text the director or leave a
message on the work phone’s absence mailbox.



TUITION POLICY 2024-2025

Our budget is figured for the school year and divided into nine equal payments for
your convenience. Since we are a non-profit organization, our budget is figured very
closely to cover our expenses. TUITION IS NON-REFUNDABLE.

You’ll receive monthly invoices from our Brightwheel app. SEPTEMBER
TUITION IS DUE AUGUST 1. October-May payments are due on the 1st of each
month. Any payment received after the 10" of the month will be charged a $5 late fee.
Checks should be made payable to Medford Methodist PreSchool. Returned checks will
be charged the fee that the bank charges us.

Tuition may be paid through the Brightwheel app or checks brought to school and
given to Mrs. Thornton, or mailed to:

Medford Methodist Preschool, Attn. Mrs. Thornton,
2 Hartford Rd.
Medford, New Jersey 08055.

TUITION FEES FOR 2024-2025 SCHOOL YEAR WILL BE:

A. MORNING PROGRAMS (9:00-12:00):

TODDLER/PARENT: $80.00/Mo. (1 half day)

TOTS: $309.00/mo. (2 half days)

NURSERY: $309.00/mo. (2 half days)
$376.00/mo. (3 half days)

PRE-KINDERGARTEN: $376.00/mo. (3 half days)
$436.00/mo (4 half days)

TRANSITIONAL KINDG: $455.00/mo. (5 half days)

B. AFTERNOON PROGRAMS

1. AFTERNOON ENRICHMENT CLUBS (12:00-3:00)
$80 per month starting in OCTOBER

2. EXTENDED DAY OPTIONS (12:00-4:00):

Your child will be included in the Afternoon enrichment clubs and have the
option to be picked up between 3-4. Please add the rates listed below to the
price for the program you are choosing for the Morning Program. The sum
will be the total for your monthly tuition payment starting in SEPTEMBER.

5 DAYS per week — $381/month
4 DAYS per week— $307/month
3 DAYS per week — $235/month
2 DAYS per week — $159/month
1 DAY per week - $85/month

C. EARLY DROP OFF FEES (8am):




day per week - $64/month

days per week - $128/month
days per week - $192/month
days per week - $240/month
days per week - $320/month
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D. OCCASIONAL USE: If you are in one of our Morning Programs and would
like to occasionally use the extended day option. Please check availability with Mrs.
Thornton as our afternoons fill quickly so some days may not be available.
e Use the LUNCH option to stay from 12-1. These are $15 per stay.
e Use the EXTENDED DAY option to stay from 12-4 and add $40 per
day

In the event it should become necessary for you to remove your child from school, due to
moving or other reasons, it is necessary that we know as soon as possible (at least two
weeks in advance.) Please notify the director personally or in writing so that we may
replace your child’s spot with another child.

There is a 10% discount for the second child in a family and a 5% discount for
children of active military parents.

If you have any problems, please contact the Director.

MEDFORD METHODIST PRESCHOOL STAFF

DIRECTOR: TEACHERS: BOARD OF DIRECTORS:
Kaitlin Thornton Lisa Hoguet Rev. Joe Monahan

Diane Anderson Kaitlin Thornton

Donna Watson Ed Tucker

Caitlin Gardiner Tom Bintliff

Jennifer Carpenter Barbara Jenson

Melissa Balman Cindy Curry

Adrianne Anderson Melanie McAndrew

Karen Maese Gwen Swire

Lisa Mountain
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